II;1an padoThI

OTaena JOKYMEHTAIMOHHOTO ¥ apXUBHOTO 00ecIieueHust

agMuaMcTpanuu ropoaa FOropcka
Ha 2 kBapTaia 2022 roga

Meponpusitust

CpoKM MCITOJTHEHMUST

OpraHusanyoHHasi padora

Pabota ¢ Bxomgiieir KoppecrnoHaeHIyen

IOCTOSAHHO

[\)

Pa6ora c o6palleHMsIMu TpaskaaH

ITOCTOSAHHO

Pasmemiene wu axkryanmsanus MHpoOpMaiuy  Ha
CCTV.PO

nopra’e

IMOCTOSAHHO

2.2.

Pabora B ceTeBOM CIlpaBOYHOM TeyiepOHHOM Yy3jie Ha Oase
CCTVY.P®

IOCTOSAHHO

2.3.

3arosTHEHMEe PEeecTPOB M WUTOTOBBIX TabJMI[ IO pe3ysbTaTaMm
paccMOTpeHMs] OOpallleHMii TrpaxkaaH, B COOTBETCTBUM C
TemaTnueckum KjaaccuUKATOPOM oOOpallleHuii ¥ 3alpoCOB
rpakgaH, OpraHMsaluii M OOIIECTBEHHBIX  OOBeIMHEHUI
Yupasnenus Ilpesunenta Poccuiickoin @egepauyu mo pabote ¢
oOpallleHMsIMM TPasKIaH M OpraHu3almii

€KeKBapTaJIbHO

2.4.

IlonroroBKa  CBOJHONM  aHAJIUTUUECKOV  MHOpMauum O
paccMOTpeHMM OOpallleHui IpakaaH B agMMHMUCTpAIMM Topona
IOropcka Ha OCHOBe 3aITOJTHEHHBIX PEECTPOB M UTOTOBBIX TAOJINIL

€KeKBapTaJIbHO

2.5.

Pasmemienne B moncucreme «PeecTpbsl oOpallleHMI T'pakmaH»
TeppuropuanbHon uHbopmanyonHon cucrembl FOrper (TUC -
IOrppl) maHHBIX O pe3yabTaTax pacCMOTPEHUST OOpallleHMin
rpakgaH, OObeAVHEHUN TPakAaH, B TOM YMCJIE IOPUANYECKUX
JIALL

€KeKBapTaJIbHO

2.6.

HpOBe,ILEHI/Ie JIMIHOr'o IipueMa TIpaXadaH C MCIIOJIb30BaHMEM
CIIenaJibHOro rnmporpaMMHOIr o obecreyeHus

ITOCTOAHHO

2.7.

Pasmernienne Bcex (IMMCbMEHHBIX ¥ YCTHBIX) OOpaiieHuin B
paspene «Pe3ynbTaThI paccMOTpeHust obparieHmnn»
uHpopmaimonHoro pecypca CCTVY.P® ¢ nomowpio APM EC OI'

ITOCTOSAHHO

2.8.

ITpoBemenne paboTbl B pasmene «PesyabTaThl pacCMOTpEHMUS
obpamennit»  uHopmanmonHoro pecypca CCTY.P® mo
BHECEHMIO pe3ysbTaTa PACCMOTPEHMUSI U TPUKPEIUIEHMs] OTBeTa B
6a3y JaHHbBIX

npu TOTOBHOCTU
oTBeTa Ha
obGpaillieHue

2.9.

C6op uHpoOpMaIMM C OpraHoB, CTPYKTYPHBIX ITOApPa3IeIeHUIA
agMUHUCTpaIUN ropoza IOropcka, MYHULIUITATBHBIX
VUPEXXIEHUN U TPEONnpuUsITUii O KOJMUYecTBe oOpallleHuin u
pe3yjbTaTaX MX PpacCMOTpeHus] Ha OyMakHOM HOCUTesie U B
apxuBMpoBaHHOM (pajiyie 3amosHeHHOM B JiokasbHoM APM EC
or

eXXeMeCsIYHO

2.10.

3arpys3Ka TMOJIyYEHHBIX JaHHBIX OT OpPraHoOB, CTPYKTYPHBIX
o pasesieHni agMUHUCTpaIn ropoja Oropcka,
MYHUIIUIIATbHBIX YUPEKIEHUN U MPEeaNpUsITIi ¢ moMolbio APM
EC OI' B pasmen «Pesynbrarbl paccMoTpeHMs] oOpallleHuin»
nHpopmaimonHoro pecypca CCTY.PD

eXXeMeCsIYHO

2.11.

ITogroroBka cBOmHOM MHGPOPMALMM O KOJMUECTBE BHECEHHBIX
o6pamennit Ha CCTY.P® u pesynbraTax nx pacCCMOTPEHMSI

eXXeMeCSaYHO

Pa6ora ¢ ncxopsiieii KOppeCcoHIeHIIMeN

ITOCTOSIHHO

Opranu3sanms rnpuema IoceTuresen

IMOCTOSAHHO




3amuch Ha JIMYHBIA IIpUMEM ¥ OpraHusaiys JMYHOTO IIpyuema
IJIaBOV TOPOZA, €ro 3aMeCTUTEISIMU

ITOCTOSAHHO

OdopmieHne 1 MOAIIMBKA B [eJia [Ji1 XpaHEHMUsT TOCTaHOBJIEHMIA,
pacropsiKeHni afMuHUCTpanyy ropoga 3a 1 ksapran 2022 roga

1o 30.06.2022

Odopmiienne, BBIITYCK, IoBereHne o CBeJIeHNS
3aMHTEPECOBAHHBIX TMPEANPUSTUAI, OpraHU3aLNil, YIpesKIeHNI,
OOJDKHOCTHBIX JIMI[ M TPakOaH, COIJIACHO CITMCKY PaCChUIKM,
COCTaBJICHHOMY VCIIOJTHUTEJIEM, MMOCTAHOBJIEHUN "
pacropsKEeHMI TJIaBbl TOPOAA, aAMUHUCTPAIMM TOPOIa

ITOCTOSAHHO

Opranmsaiys ¥ MpoBefeHNre eKeHee/bHbIX COBEIaHUI IJIaBbl
ropoga, IPOTOKOJMPOBaHME COBEIaHMs, ITPOTOKOJJMPOBaHNE
OTIEeJIbHBIX COBEIaHMi1, IPOBOAMMbIX IJIaBOM Tropoma

10 Mepe HaJOOHOCTU

Bbigaua Kommii TIOCTAHOBJIEHWUM, pPACIOPSDKEHW, AOKYMEHTOB
rpakIaHaM M OpPraHU3aysIM

1o
MOCTYTIJIEHUS
3asBJICHUI

Mepe

10.

Bbimaua HeoOXOmMMBIX
IOKYMeHTaM

CIIpaBOK IO  3apermcTpMpOBAHHBIM

11O 3ad4BJIEHUIO

11.

®opmupoBanne perucrtpa MHIIA u ormpaBka B aBTOHOMHBIN
OKpYT, pasmelleHVe Ha OPULMAIBHOM CaiiTe OPraHOB MEeCTHOI'O
camoympasyieHus roposa FOropcka, pabora B APM Mynutmmnan

ITOCTOAHHO

12.

Pabora ¢ moKyMeHTamM ITOCTOSIHHOTO CPOKA XpaHEHMsI

IOCTOSAHHO

13.

VnopsmoquMe JOKYMEHTOB OrpaHMYE€HHOr'o CpoOKa XpaHEHMI

ITOCTOSAHHO

14.

[Tepemaua gen MOCTOSTHHOTO CpPOKa XpaHEHMS B apXUB

1o 20.04.2022

15.

Ob6ecrieuenne
donpga Po.

®opmupoBanue  ApxuBHoro ¢oHga PO.
COXPaHHOCTY TIOKYMEHTOB ApXUBHOTO
Vcnosnb3oBaHne apXMBHBIX JOKYMEHTOB

IMOCTOSHHO

16.

[IpyHATP Ha apXMBHOE XpaHEHMEe [TOKYMEHTHI ITOCTOSIHHOT'O
xpaHneHus. Buectu pannbie B ITK « ApxuBHbIi ¢poHI» 8 POHIOB
( pasmesibl: GOHJI, ONNCH, €. XPAHEHMS)

1o 30.06.2022

17.

[TonroToBuTsh K NMepenave Ha apxXUBHOE XpaHEHMeE U OTIPABUTH Ha
paccmorpenne IIIMK Cayk6pr  mo gemam apxuBoB XMAO-
IOrper  ommcu  JOKYMEHTOB TOCTOSIHHOTO XpaHEHMSI U TIO
JuaHoMy cocTtaBy 3a 2019 rog.

OtmnpaButh Ha corytacoBanue DK CiayxObl 10 Jenam apXuBOB
OKpyra HOMEHKJIATYyphl Jied M0 4 MCTOYHMKAM KOMILJIEKTOBAHMS
MYHUITUTIAJILHOTO apXHBa

1o 30.06. 2022

1o 30.06. 2022

18.

IIpencraBute B ApXHMBHYIO CIyXOy CBEACHHA O KOJIHMYECTBE JIET,
OTHECEHHBIX K COOCTBEHHOCTH XaHTHEI-MaHCHICKOIO aBTOHOMHOI'O
OKpyra M HaxXOJSIIUXCAd Ha MYHUIUNAIbHOM XPAaHEHUU B apXUBE
ropoja fOropcka

1o 10.04.2022

19.

Ob6ecrieueHne COXpaHHOCTY IOKYMEHTOB apXuBa:

- coOmonaTh HOPMATHUBHBIE TpPeOOBAHHS IO OPTraHHU3AINH
XPaHEHUs U BbIJIa4e JOKYMEHTOB Pa3InYHBIM MOJIH30BATENSIM;

- CBOEBPEMEHHO ¥ KavyeCTBEHHO IPOBOIUTb KapTOHMPOBAaHME
MOCTYMAIOIIMX Ha XpaHeHNe TOKYMEHTOB;

- COOMIOOATh MPOTUBOMOKAPHYIO 6Ge30MacHOCTb B IOMEIEHUN
apXMuBa;

- TPONOJDKUTH paboTy MO PO3bICKY HEOOHApPY>KEHHBIX MOesl B
OpraHM3aIysIX-UCTOYHMKAX KOMIUIEKTOBAHMS, CHSITUIO C ydeTa
HeOoOHAPYKeHHbIX J1eJT, TyTH PO3bICKAa KOTOPBIX MICUEPIIaHbI;

- MPOBECTU pabOThl MO YIYUYMICHHIO (DU3MYECKOTO COCTOSTHHS

MMOCTOSHHO




JIOKYMEHTOB TI0 JIMYHOMY cocTaBy ¢oHga Ne 2 «Kommekius
JOKYMEHTOB TI0  JUYHOMY  COCTaBy  JIMKBHJIMPOBAHHBIX
npeanpustaii ropoga IOropckay», ¢dormoB Ne 2 mw Ne 3
yIydmuTh (usndeckoe cocrosHue 30 gen (3aHOBO TEPEUIUTH
BETXHE JIeJIa, TOAKICUTh JINCTHI, OOHOBUTH OOJIOKKH JICIT)

1o 30.06.2022

20.

Vcnonb3oBaHue apXMBHBIX JOKYMEHTOB:

- MpeAoCTaBiIeHHEe HH(DOPMALMOHHBIE YCIYTH IOJb30BATENsIM
ApPXUBHBIX  JIOKYMEHTOB, OCYIIECTBISATh HMH(DOPMAIIMOHHOE
o0ecrieueHre OpraHoB MECTHOI'O CaMOYITPABJICHHUS;

- HCIIOJIHEHUE COLUMAIBHO-TIPABOBBIX M  TEMAaTHYECKHUX
3alpOCOB TPaXJaH, YUYPEKIACHUH, B TOM 4YHUCIE HHTEPHET-
3aIIpOCOB B YCTAHOBJICHHBIE 3aKOHOIaTEILCTBOM CPOKH;

- olecneunBaThb ypOBEHb  YAOBIETBOPEHHOCTH  TIpaxkaaH
KaueCTBOM IPEAOCTABICHHUS MYHHUIMIAIBHBIX YCIYr, B TOM
yucie 4depe3 Enunbiid U PernoHanbsHbIA NOpTaNIBI

ITOCTOSAHHO

21.

Pasmectuts  uHpopmamuio 00  yyacTHMKax — Benwuxoii
OteuecTBeHHOM BOIHBI Ha MH(opMaoHHOM nopraie «llobena
0JIHAa Ha BCEX»

1o 01.05.2022

22.

Ocy1iecTByiaTh paboTy MO MHAEKCHpOBaHMIO U 3arpyske B MC
«OnekTpoHHbI apxuB lOrpei» IepeBeleHHbIX B 3JIEKTPOHHbIN
BI/JI, 3arOJIOBKOB OIVCEN [1eJ1 IOCTOSIHHOTO XPaHEeHMsI

ITOCTOAHHO

23.

Benenne rtematuueckoit B]l «MecTtoHaxoxaeHMe TOKYMEHTOB
10 JIMYHOMY COCTaBY».

IToctosguHO

24.

Bepeune B]I «®DoTtokaranor»

IOCTOSAHHO

KOHTpOJIbHO-aHaJIMTM‘IeCKaH pa60Ta

25.

ITogrotoBka  eXKeKBapTaJbHbIX M TOJOBBIX OTYETOB IO
pe3yJbTaTaM pacCMOTPEHMST OOpallleHMii TPaskIaH M pasMelleHne
Ha Oo(UIMaIbHOM CajiTe opraHa MEeCTHOTO CaMOVIIpaBjeHus, a
TaK)kKe  aHAIUTHMYECKOi uHOpManuM CO  CPaBHUTEIBHOM
OMHAMMKOM KOJIMUECTBEHHbIX ¥ TeMaTUUeCKMX IoKasaTesien

e>XeHeneJIbHO

26.

Eskemecsiuno ormpaBka MHITA riaBel ropoda, agMUHUCTPAIIANA
ropojia B MEXXPalOHHYIO IIPOKYPaTypy

eXXeMeCsIYHO

217.

OcyiiiecTBiieHne KOHTPOJIS 3a BBITIOJTHEHMEM MIIA,
MOCTYTIAIOIEe} KOPPEeCIIOHAeHIINY, TIOPYUYeHMI TJIaBbl TOpoza

IMOCTOSHHO

CoBepilieHCTBOBaHMe NPodeccMoHaIbHOr0 MacTepCcTBa

28.

Nsyuenne 3akoHomaTtenbcTBa, HITA, Kacarommxcs nesTeIbHOCTU
oTHesia.
Camoob6pa3oBaHue ITyTeM IIPOUTEHMS TEJI0BOM JIUTEPATYPhI.

IMOCTOSAHHO

29.

[Tocelienne 3aHSATUI HIKOJIbI MyHUIIUIIAJBHOTO CJTY>KAIIIEro

IOCTOSIHHO

30.

B Teuenne roga mpoBoauTh paboTy MO BHEAPEHMIO B MPAKTUKY
pabotel IlpaBmy opraHmsanuy XpaHEHMS], KOMILJIEKTOBAHMSI,
yyeTa ¥ WUCIOJIb30BaHUSI JTOKYMEHTOB ApxuBHOro ¢oHaa
Poccuitckoit @epepan M IpyTUX apXMBHBIX TOKYMEHTOB B
opraHax TOCYHapCTBEeHHOM  BJIACTM, OpraHaX MeCTHOT'O
CaMOYIIpaBJIeHMST M OPraHM3alMsIX

MMOCTOSHHO

31.

OkasaHne MeTOOMYeCcKONn MOMOILM  OpPTaHMU3AIUsIM -
MCTOYHUKAM KOMITJICKTOBAHMSI M MyHHUIIUIIATHHBIM YUPEXKICHUSIM
B YTOYHEHHWH W pa3pabOTKe HOMEHKIATYp, B  COCTaBJIEHUU

ITOCTOSIHHO




omycei e

32. [TpoBoguTh paboTy MO BHEAPEHMIO B MPAKTMKY pabOThI apxuBa | B TeUeHMeE roaa
M OpraHmM3alyuil - WMCTOYHMKOB  KoMIulekKToBaHus Ilepeuns
THUTIOBBIX YIPaBJIEHUYECKUX apXUBHBIX JIOKYMEHTOB,

00pa3ylonmMxcsi B MPOIECcCce ACATENBHOCTH TOCYIapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOTO CaMOYITPABJICHUS U OPTaHHU3AIUH, C
yKa3aHHEM CPOKOB WX XpaHEHHs, yTBepxkiIeHHoro [Ipukazom
®enepallbHOTO apXWBHOTO areHtcTBa ot 20 mekabps 2019 .
Ne 236

33. IIOCTOSIHHO

[TpoBoguTh pabOTy IO BHEAPEHUIO B MPAKTUKY PabOThI apxyBa.
- Ennnoro MopsAKa 3aII0JIHCHUS noJjeu Enunon
ABTOMAaTU3UPOBAHHONW CHCTEMBI MPOTPaMMHOIO  KOMILJIEKCa
«ApXUBHBIN (HOHIY,

- mporpammbl: «OpraHu3alMU-UCTOYHUKA KOMILICKTOBAHUS»,
«MecTOHaxX0XKAEHNE TOKYMEHTOB I10 JINYHOMY COCTaBY;

- llopsgok  uCnoyib30BaHUsI ~ ApXHUBHBIX  JOKYMEHTOB B
rOCYJIApCTBEHHBIX U MYHULIMNIAJIBHBIX apXHUBaX

HauanbHUK OTHe/Ia JOKYMEHTAlMIOHHOT'O
M aPXMBHOT0 00eCIeueHmsI O.T. OcocoBa

CorsiacoBaHo:
IlepBbIit 3amMecTuTeIb IIaBbl ropoaa FOropcka O.A. KpbuioB




